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 Please record any comments/recommendations/corrective or preventative actions:  
(To be completed by the Assessment Supervisor) 

 
 
 
 

 
 

  

Signed Assessment Supervisor/Assessor  Date 
 

• If the assessment supervisor is someone other than the course instructor/tutor/trainer, the learners’ identification must be 
confirmed by the course instructor/tutor/trainer or verified by photographic evidence. 
 

• In line with Assessment Regulations any learner scheduled to attend the assessment event and did not attend, their 
absence is recorded on this attendance sheet by writing “Absent” in the learner signature column opposite the learner 
name. 
 

• In the event of the learner submitting portfolios, course work, assignments or reflective journals, the above must be signed 
to record that the work has been submitted 
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