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JOB DESCRIPTION
	Job Title:
	Caretaker x 2

	Reporting To:
	Area Manager or nominee


	Tenure:
	Permanent


	Location: 
	Waterford Wexford Training Services, Co Waterford

	Applications:
	Please forward a copy of your CV to vacancies@wwetb.ie 

	Competition Profile:
	This is an open competition



Summary of the Post: 
The position is for a caretaker for 39 hours per week at Waterford Wexford Training Services, Co Waterford reporting to the Area Manager or designated supervisor.  You will be required to be flexible and to undertake such other work as may be assigned to you from time to time. 

Duties
The Area Manager acting on behalf of WWETB will decide the duties that are to be performed (this list is indicative but not exhaustive). 
1. Cleaning and maintenance of all facilities associated within the Waterford Wexford Training Services on an assigned, flexible or rotational basis.
1. Keep the inside and outside of the premises in the Waterford Wexford Training Services in a clean, pleasant and safe state for all units as per cleaning schedule:
· Cleaning, vacuum, sweeping, washing, polishing, dusting etc.
· Replenish towels, soap, toilet rolls etc.
· Waste removal and segregation to skips as required
· Schedule cleaning activity so as to cause minimum disruption to operating staff
· Assist in the canteen areas as required
· Provide support to FET functions as required 
1. Assist with plant and equipment storage and control. 
1. Assist with handling of goods inwards and outwards as required.
1. Liaise with individual instructors/teachers/tutors on other course support duties when required, including preparation of materials for apprentices/ learners.
1. Liaise with the Area Manager or designate on other duties when and where required. 
1. Forklift driving when required. 
1. Security duties when necessary. 
1. To open and close the school as directed by the Area Manager or designate as required
1. To liaise with external contractors and WWETB personnel as required
1. To be responsible for securing the premises, control of burglar alarm, fire alarm and contents of the centre as required
The above list is not exhaustive, and duties may change from time to time as the Waterford Wexford Training Services needs require.  
Essential Requirements 
· Be capable and competent of fulfilling the role to a high standard;
· Have at least two years’ experience in a similar post.
· Have basic maintenance experience 
Salary
Salary will be paid in accordance with such rates as may be authorised by the Minister for Education from time to time for Caretaker positions.  Rate of remuneration may be adjusted from time to time in line with Government Policy.  Please refer to https://wwetb.ie/about/organisation/human-resources/pay/ for current salary scale. 
Particulars of the Position 
The post is Permanent, 39 hours per week. 

Application Form 
Please forward a copy of your CV to vacancies@wwetb.ie before the closing date.
Please ensure you note ‘Caretaker – Waterford Wexford Training Services’ in the subject line

Shortlisting
WWETB reserves its right to shortlist candidates, in the manner it deems most appropriate, to proceed to the interview stage of the competition.  Shortlisting will be on the basis of information supplied on the Application Form and the likely number of vacancies to be filled.  

Interview
Selection, from shortlisted candidates, shall be by means of a competition based on an interview conducted by WWETB.  
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